Job Action Sheet

Vaccinator Assistant (General)

Level 1 or 2 (Licensed, Non-licensed)

Vaccinator Assistant (General)
Site: 


Position Assigned To:


Job Shift(s):


You Report To: Lead Medical Manager

Mission:
Assist the vaccinator with all aspects of pre- and post vaccination activities.
Qualifications:
Licensed medical professionals, non-licensed professionals with medical background, required training, required vaccine/prophylaxis
Possible Candidates:

MRC Levels 1 & 2


SCHA RNs


SCHA LPNs

Equipment:

__ 1:10 Bleach solution in spray bottle


__ Alcohol pads


__ Antibacterial hand washing solution


__ Band aids


__ Biohazard trash container


__ Blue pads


__ Cot

__ Cotton balls


__ Gauze


__ Hand lotion


__ Hypoallergenic tape


__ Non-latex gloves


__ Paper towels


__ Pen


__ Plastic table cover


__ Sharpie permanent marker for dating vaccine bottle


__ Sharps container


__ Sterile needles/syringes


__ Sterile specimen container for vaccine stopper storage (1 per vaccination station)


__ Table & 3 chairs


__ Vaccine


__ Vest/ID Badge
Initial Action:

__ Put on ID badge and vest/uniform shirt


__ Arrive at assigned site when notified and check in with Lead Medical Manager.


__ Read this entire Job Action Sheet.


__ Obtain orientation and familiarize yourself with all clinic areas.


__ Assist in setting up vaccination station (site cleansing supplies, sharps container, vaccine, injection supplies, bandages, emergency supplies, lined wastebasket, pens, forms).
Primary Duties:

__ Obtain orientation regarding specific tasks and special instructions for type of vaccine/biologic being used.


__ Review printed/other materials on injection administration.


__ Verify current vaccination information.


__ Assist client to expose vaccination site.


__ Prepare (cleanse) vaccination site, as indicated for particular vaccine/biologic.


__ Record lot number of biologic/diluent on consent form and any other required forms.


__ Provide client with documentation of injection


__ Monitor supplies and request as needed from Supply Manager/Assistant Runner.


__ Properly clean and disinfect contaminated surfaces and dispose of contaminated items.


__ Assist in preparing vaccine/biologic and/or filling syringes, as needed.


__ Refer distressed, upset and anxious clients to the Counseling & Support area.

Deactivation Phase:

__ Assist with the tear down and clean up of the area.

__ Check out with Lead Medical Manager.


__ Identify issues for debriefing report.

__ Participate in debriefing sessions at shift change or close of clinic.
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