Job Action Sheet

Site Safety Officer

Level 3 (Non-licensed)

Site Safety Officer
Site: 


Position Assigned To:


Job Shift(s):


You Report To: Command Staff Safety Officer (located at Agency Coordination Center)

Mission:
Ensure safety of all clinic workers and clients.  Assess the operation for safety issues, instruct staff on safety procedures, and implement safety measures as needed.
Qualifications:
Non-medical, required training, required vaccine/prophylaxis
Possible Candidates:

__ MRC Level 3

__ SCHA Designated staff
Equipment:

__ Vest/ ID Badge

__ Radio communications

__ Cell phone and contact numbers
Initial Action:

__ Put on ID badge and vest/uniform shirt

__ Arrive at assigned site when notified and check in with Clinic Manager.

__ Call Command Staff Safety Officer by phone and check in.

__ Read this entire Job Action Sheet.

__ Obtain orientation and familiarize yourself with all clinic areas – both inside and outside the facility.

__ Assess any hazards or threats to worker/client safety and health.

__ Provide an orientation to Clinic Manager (and other staff as needed) on all safety issues and concerns for the clinic.
Primary Duties:

__ Ensure that everyone – both workers and clients, follow health and safety practices.

__ Periodically review staff activities and site operations for safety issues.

__ *NOTE* You have the authority to cease operations at any time due to safety issues.

__ Report each hour to the Command Staff Safety Officer on clinic operations.

__ Implement the directions given by the Command Staff Safety Officer.

__ Ensure incident/injury reports are written/documented and that accidents are investigated.

__ Ensure that proper medical treatment is provided to injured persons.

__ Review sanitation issues as they arise.

__ Ensure all biohazardous materials are properly disposed of and transported off site by appropriate personnel.


__ Refer distressed, upset and anxious clients to the Counseling & Support area.

Deactivation Phase:

__ Oversee the safety of the clinic clean-up.

__ Confirm status of the facility upon closure and note any damages or safety problems.

__ Assist with the tear down and clean up of the area.

__ Check out with Clinic Manager.

__ Call and check out with the Command Staff Safety Officer.

__ Identify issues for debriefing report.

__ Participate in debriefing sessions at shift change or close of clinic.
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