Job Action Sheet

Medicine Preparer

Level 1 or 2 (Licensed or Non-licensed)

Medicine Preparer
Site: 


Position Assigned To:


Job Shift(s):


You Report To: Lead Medical Manager

Mission:
XXXX

XXXX
Qualifications:
Non-medical, basic clerical and typing skills preferred, required training, required vaccine/prophylaxis
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Contact Information
	Name
	Office Phone
	Cell Phone

	Operations Officer


	
	

	Lead Medical Manager


	
	

	Lead Education & Special Needs Manager


	
	

	Security


	
	

	Supply Manager


	
	

	Lead Clerical Manager
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