Job Action Sheet

Medicine Dispenser

Level 1 (Licensed)

Medicine Dispenser
Site: 


Position Assigned To:


Job Shift(s):


You Report To: Lead Medical Manager

Mission:
Dispense medications to clients who do not have identified contraindications, and advise clients of the risk/benefit, dosage, expected reactions, any adverse effects, and instructions for taking the medication.
Qualifications:
Licensed medical professionals, required training, required vaccine/prophylaxis
Possible Candidates:

__ MRC Level 1

__ SCHA Providers

__ SCHA Nurses, LPNs, ARNPs
Equipment:

__ Vest/ ID Badge

__ Pens

__ Pre-Packaged first-line antibiotics

__ Labels

__ Client Information sheets
Initial Action:

__ Put on ID badge and vest/uniform shirt

__ Arrive at assigned site when notified and check in with Lead Medical Manager.

__ Read this entire Job Action Sheet.

__ Obtain orientation and familiarize yourself with all clinic areas.

__ Assist with set-up of dispensing stations.

__ Familiarize self with contraindications, potential drug interactions, medication/vaccine/biologic side effects, disease symptoms, and appropriate dosages.
Primary Duties:

__ Review screening form for evidence of contraindication or potential drug interaction to first-line prophylactic agent and disease symptoms.

__ If no contraindications/interactions or disease symptoms, give client the information sheet and review risk/benefit, dosage, expected reactions, and adverse effects instructions.

__ Check that client has signed consent form.

__ Dispense appropriate medication (med dispensing syringe, if needed), document medication dispensation on form.

__ Attach appropriate label with lot numbers on the client’s form.

__ Dispense appropriate dosages for each client and review instructions for taking the medication.

__ If client refuses recommended prophylactic agent, have client sign declination, sign as witness.

__ Refer distressed, upset and anxious clients to the Counseling & Support area.

__ Request additional medications, forms and other supplies from Supply Manager.

Deactivation Phase:

__ Clean the dispensing station.

__ Assist with the tear down and clean up of the area.

__ Check out with Lead Medical Manager.

__ Identify issues for debriefing report.

__ Participate in debriefing sessions at shift change or close of clinic.
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