Job Action Sheet

Medical Evaluation

Level 1 (Licensed)

Medical Evaluation
Site: 


Position Assigned To:


Job Shift(s):


You Report To: Lead Medical Manager

Mission:
The physician is responsible for overall evaluation and treatment of patients, staff, and volunteers.
Qualifications:
Licensed physician, required training, required vaccine/prophylaxis
Possible Candidates:

__ MRC Level 1 (Physicians only)

__ SCHA Providers
Equipment:

__ Vest/ID Badge

__ Incident Report forms

__ Pens

__ Wristbands

__ Kit with equipment necessary for diagnosis – including thermometer, disease isolation and screening equipment

__ First aid treatment kit

__ Medical Evaluation Protocols

Initial Action:

__ Put on ID badge and vest/uniform shirt.

__ Arrive at assigned site when notified and check in with Lead Medical Manager.

__ Read this entire Job Action Sheet.

__ Obtain orientation and familiarize yourself with all clinic areas.

__ Set up Medical Evaluation area.
Primary Duties:

__ Ensure medical evaluation station is equipped and ready for operation.

__ Evaluate clients that are referred by Triage for further screening/evaluation.

__ If after assessment it is determined that clients may continue and receive prophylactic treatment (see medical protocols) place an identifier on the client (wristband or stamp), sign off on their documentation or screening sheet and direct them to the Greeter station.

__ Maintain infection control standards.

__ Offer expertise for complex patients to support first aid and treatment, communicable disease isolation, and screening functions.

__ Document all findings including interventions on incident forms provided.

__ If determined that a client needs medical treatment, place the client in the care of the Medical Treatment Nurse, and contact EMS to ensure client is moved to a hospital or appropriate treatment setting quickly.

__ Maintain contact with Clinic Manager and Lead Medical Manager regarding the need to transport a client to a hospital setting.


__ Give directions to clients and staff as needed.


__ Request staff members from Counseling and Support area to assist clients who are distressed, upset or anxious.


__ Refer media inquiries to Public Information Liaison.


__ Respond to security concerns in coordination with Security staff as appropriate.


__ Request additional forms and other supplies from Supply Manager/Assistant Runner.

Deactivation Phase:

__ Assist with the tear down and clean up of the area.

__ Check out with Lead Medical Manager.

__ Identify issues for debriefing report.

__ Participate in debriefing sessions at shift change or close of clinic.
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