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Memorandum of Understanding 
Regarding Confidentiality of Client Information
The purpose of this memorandum of understanding is to bind the signatory below to abide by all the pertinent confidentiality laws in the performance of their job or contract work with the Department of Health.  It is emphasized that all information held in health records is confidential, with access governed by state and federal laws.  Information which is confidential, includes the client’s name, address, social security number, medical, social and financial data and services received.  Data collection by interview, observation or review of documents must be conducted in a setting which protects the client’s information from unauthorized individuals.  Client information must not be discussed outside the agency, except in the performance of referrals for client care.

I have read the Department of Health policies on confidentiality and understand the application of the laws summarized on the second page of this memorandum.  I understand the seriousness and importance of the confidentiality laws and agree to abide by them.

	
	
	

	Department Representative
	
	Employee/Volunteer/Contractor

	
	
	

	Date
	
	Date


Sarasota County Health and Human Services
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